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This Health and Safety Policy contains a plan detailing how we manage our health and safety issues at
North Star School. The policy sets out our commitment to manage risks and provide good standards of
health and safety and to meet our legal duties. Health and safety is an integral part of how we do business
and we have put in place the necessary arrangements to achieve this.
This policy will be reviewed at least annually.
Health and Safety General Policy Statement
North Star School recognises that it has responsibilities for the health and safety of our workforce whilst
at work and others who could be affected by our work activities. We will assess the hazards and risks
faced by our workforce in the course of their work and take action to control those risks to an acceptable,
tolerable level.
Directors are aware of their responsibilities and required to take all reasonable precautions to ensure the
safety, health and welfare of our workforce and anyone else likely to be affected by the operation of our
business.
This business intends meeting its legal obligations by providing and maintaining a safe and healthy
working environment so far as is reasonably practicable.
This will be achieved by;
• providing leadership and adequate control of identified health and safety risks;
• consulting with our employees on matters affecting their health and safety;
• providing information, instruction, training where necessary for our workforce, taking account of
any who do not have English as a first language;
• ensuring that all workers are competent to do their work, and giving them appropriate training;
• preventing accidents and cases of work related ill health;
• actively managing and supervising health and safety at work;
• having access to competent advice;
• aiming for continuous improvement in our health and safety performance and management through
regular (at least annual) review and revision of this policy; and
• the provision of the resource required to make this policy and our health and safety arrangements
effective.
We also recognise;
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• our duty to co-operate and work with other employers when we work at premises or sites under their
control to ensure the continued health and safety of all those at work
To help achieve our objectives and ensure our employees recognise their duties under health and safety
legislation whilst at work, we will also remind them of their duty to take reasonable care for themselves
and for others who might be affected by their activities. These duties are explained during the induction
process.
Health and Safety Management Responsibilities
The Directors have recognised that they retain overall responsibility for health and safety matters. They
also recognise that the business needs to take action in respect of the key points listed here. In managing
these matters emphasis is placed on recognising hazards and potential risks and then taking steps to
minimise their effects on employees and others.
General
• Provide and resource an effective health and safety management system.
• Make arrangements to consult with employees on health and safety matters.
• Arrange and maintain appropriate Insurance
• Ensure that health and safety implications are considered when acquiring new equipment and
machinery.
• Ensure that contractors (when used) are competent and monitored during work.
• Ensure that a process is in place to identify and report hazards.
• Ensure that all employees receive appropriate health and safety training.
• Provide measures to protect the health and safety of employees working alone.
• Monitor the health and safety performance of the organisation.
Occupational Health
• Ensure that adequate procedures are in place to identify and address occupational health risks.
• Ensure that the measures required to reduce and control employees’ exposure to occupational
health risks are in place and used.
• Implement measures to reduce stress within the workplace.
Accidents, Incidents and First Aid
• Record accidents and incidents.
• Complete accident and incident investigations, identify causes and measures for prevention.
• Ensure that applicable injuries, diseases and dangerous occurrences are reported to the Enforcing
Authority.
• Ensure that adequate first aid arrangements are in place.
Fire and Emergency Arrangements
Ensure that;
• Adequate arrangements are in place for staff to deal with fire safety when working from home
• Adequate Fire Risk Assessments are completed.
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Risk Assessment
Ensure that;
• Risk assessments are complete and Safe Systems of Work are produced for all activities that pose a
significant risk of harm.
• Risk assessments are documented.
• The outcomes of risk assessments are carefully explained to the workforce.
Equipment
Ensure that;
• All equipment provided by the organisation is suitable and properly used.
• All work equipment is adequately maintained and safe.

Display Screen Equipment
Due to the nature of our school, Directors understand that they must protect their employees from
the health risks of working with display screen equipment (DSE). Directors protects their employees
health by;
•
•
•

Ensuring workers take breaks from DSE work
Providing eye tests if workers ask for one
Providing training and information for workers
Monitoring

The operation of this policy and arrangements is actively monitored through the periodic review of our
policies. The Directors have overall responsibility for this.
People with delegated responsibilities for health and safety issues should ensure that the required risk
assessments and safety records are completed, either by them or by others and that the required
control measures are implemented when work activities take place.
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